
{ NGC4 Republic of the Philippines
Province of Bohol

TOCAT GOVERNMENI UNIT

CAR'IAEN, BOHOI.

INVITAIION TO BID

(NO.2026 - 049)

PROCUREMENT OF OFFICE SUPP!.IES FOR VARIOUS OFFICES FOR SECOND
QUARTER 2026 @ TGU.CARAAEN, BOHOT

l. The Locol Government Unit of Cormen Bohol will be occepting bids for the
Procuremenl ol Offlce Supplies lor Vqrious Officer for Second Quorler 2026
@ [GU-Cormen. Bohol. The Approved Budget for lhe Conhoct (ABC) is Six
Hundred lwenty-Eight Thousond Iwo Hundred Eighty Pesos ond Fifty
Centovos Only (P628,280.50). Bids received in excess of the ABC sholl be
outomoticolly rejected ot bid opening.

2. Delivery of Goods ot Cormen, Bohol is required within twenty (20) Colendor
doys upon receipl of the PURCHASE ORDER. Bidders should hove
completed o controct similor to the project with o volue of ot leost 50% of
the ABC Within two yeors from the dote of the Opening of Bids.

3. Bidding will be conducted through open competitive bidding procedures
using o non-discretionory "poss/foil" criterio os specified in the
lmplementing Rules ond Regulotions (lRR) of Republic Act 9184, otherwise
known os lhe "Government Procuremenl Reform Act."

4. Bidding is restricted to Filipino Citizen's/sole proprietorships, porlnerships or
Orgonizotions with ot leost seventy-five percenl (7 5%) interest or
outstonding copitol slock belonging lo citizens of the Philippines.

5. lnteresled bidders moy obtoin further informotion from Ms. Dulce A. Anino-
Louron, BAC Secreloriol ond Engr. Rito R. Froncisco, BAC Choirmon, ond
inspect the Bidding Documents ot the given Address during office hours,
8:@ o'clock in the morning to 5:00 o'clock in the oflernoon.

6. A complete set of Bidding Documents moy ocquired by the lnterested
Bidders from lhe given oddress ond upon poyment of o non-refundoble fee
pursuont to the lotest guidelines of GPPB in the omount of One
Thousond Pesos Only (PI,000.00). lt moy olso be downlooded free of
chorge from lhe website Philippine Government Electronic procuremeni
System (PHILGEPS) provided thot Bidders who decided to porticipote sholl
poy the non refundoble fee for the Bidding documenls not loter thon the
submission of lheir bids.



7. The schedule of octivities is listed os follows:

ACTIVITIES

8. The Pre Bid Conference sholl be open only to interested porties who hove
purchosed the Bidding Documents.

9. Lote Bids sholl not be occepted. All Bids must be occomponied by o
bidders Bond which sholl include the Bid Securing Declorotion or ony of the
following forms:

Co3h, Coshler Check Monoger Check ond Bonk Guoronlee = 2% of the ABC
Surety Bond Colloble upon demond = 5% of lhe ABC

l0.The LGU-Cormen, Bohol BAC reseryes the right to occept or reject ony bid,
to onnul the bidding process ond reject oll bids ol ony time prior to conlroct
oword without thereby incuning ony liobility to the offected bidder or
bidders.

MS. DUTCE A. ANINO - IAURON. DPA
BAC-Secreloriol, Choirmon
Mun. Budget Otfice
LGU-Cormen, Bohol
Tel. No. 038-525-9222

MR. DEXTER S. CHAN, CPA
BAC-Secreloriol. Member
Mun. Acclg. Office
LGU-Cormen, Bohol
Tel. No. 038-525-9295

AAS. TAARIA K.ATHERINE JOY O. EARACAO
BAC-Secretoriot, Member
Mun. Budgel Office
LGU-Cormen, Bohol
Tel. No. 038-5259222 \

ftfl^i^r\,\
ENGR. qlA R. TRANC|SCO

Municipol Engineer
Choirperson, Bids ond Awords Committee

lssuqnce of lhe
Bidding

Documenls

Moy l2lo 25,2026
Before lhe deodline of lhe

submission of Bids.

Municipol Sudget
Office

IGU - Cormen, Bohol

Pre-Bidding
Conlerence

N/A N/A

Submission/
Opening ol Bids

Moy 25, 2026; 9:fl) AM Generol Service Oflice
lGU Cormen, Bohol

SCHEDUTE VENUE

For Further lnformotion, Pleose refer to:



IGU- Cormen, Sohol
Nome of lhe Procuring Entity

Project Reference Number

Procuremenl of Ofice Supplles for Vorious Ofnces
tor Second Quorter 2026

Nome ol Projecl
Stondord Form Number: 5F€OOD
Revised on: Moy 24,2@4 LGU-Cormen. Bohol

Locotion of lhe Projecl
Slondord form Tille:

REQUEST TOR QUOIATION

Compqny Nome Dole: Usy_!_Ll!92!!

Quotoiion No. 05I4
Address

Pleose quole your lowesl price on item/s lisled below, subiecl lo lhe Generol Conditions on the losl poge, sloling lhe

shorlesl lime of delivery ond submii your quotolion duly signed by your representolive not loter thon lloy 25, 2(,16 ot
9:00 o'clock In lhe morning the relurn envelope.

ENGR. R.f crsco
BA Choirmon

Note: . Att ENTRIES MUST BE TYPEWSIITEN.

. DEI.IVERY PERIOD WITHIN
1

2

3

CAI,ENDAR DAYS.

. WARRANTY SHAI BE rOR A PERTOD Or StX (6) T ONIHS rOR SUPPUES AND i ATERTATS ONE (r) YEAR FOR

EQUIPAAEI{I, fROiA DAIE Of ACCEPIA CE BY IHE PROCUNING ENIIIY.
4. PRICE VAUDITY SHATI IE TOR A PERIOD Of CAI.ENDAR DAYS.

5. G-EPS REGISIRAIION CERTIFICAIE SHATT BE ANACHED UPON SUBTAISSION OT THE QOUIAIION
6. BIDDERS SHAtI, SUBiAIT ORIGINAI. IROCHURES SHOWING CERTIfICATIONS OT THE PRODUCI BEING OFTERED

llem
No.

ITEM & DESCRIPIION QTY
Unlt of
l$ue UNII PRICE IOTAI.

1 Air Freshener Spray 300m1 27 pcs
Ballpen (Black) 239 pc.

Ballpen (Blue) 52 pc.

4 Ballpen Ged) '16 pc.

Ballpen (green) 26 pc.

6 Ballpen retractable ( Blue ) 38 Pc.
7 Ballpen retractable ( Black) u pc.

I Ballpen retractable ( Red) a pc.

9 Bath Soap 909 12 pc.

10 Battery (HeaW Duty AA, 4 batteries in a card) 34 card
11 Battery (Heavy Duty AAA. 4 batteries in a card) 16 card
12 Binder clip (1 5/9' 13 box
13 Bi 1c '19 box
14 binder clip (2") '16 box
15 Board Paper long 60 pck
to Bond Paper long s-20 292 Ream
17 Bond Paper short sub. Z0 201 ream
18 Bondpaper A3 1 ream
19 Bondpaper A4 S-20 45 ream
20 Book Binder 8cm x 38cm 2 pc

21 Boots 1 parr
.., Brooms (3M) 2 pc

23 Brooms ( lanot) 19 Piece

24 Brooms Cfukog) 11 pc

25 Brown enve 487 pc
Brown envelop short 54 pc
Calculator 2 pc

28 Carbon Paper blue 3 box
29 Cellophane Tape 1" 46 roll
30 Cellophane tape 2" roll
JI Certmcate Holder short 39 pc

computer ink T6641 black 22 bot
m ( 11 bot

Computer Ink 003 black 43 bot
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QTY
Unil of
lssue

UNIT PRICE TOTAT
llem
No.

ITEM & DESCRIPIION

35 Computer Ink 003 C 11 bot
'I 'l bot36 Computer Ink 003 M

JI Computer lnk 003 Y 11 bot
38 Computer Ink T663 cyan 3 bot

339 Computer Ink T663 magenta bot
40 Computer Ink T663yellow bot
41 Computer ink Black BT D100 bot
42 Computer ink Yelow BT D100 2 bot
43 Computer ink Cyan BT D100 2 bot
44 Computer ink Magenta BT D100 2 bot
45 computer Mous€ (usB) 1 pc

46 Computer Keyboard (UsB) 1 pc

47 Computer Keyboard w/ Mouse (USB) pc

48 Continuous Ink (CYAN) 790 org, 2 bot
49 Continuous Ink (MAGENIA) 790 org. 2 bot
50 Continuous Ink (YELLOW) 790 or9. 5 bot
51 Conection Pen 41 pc.

52 Correction Tape zomtrs 1U pc.

CR Deodorizer 100q 20 pc.

54 Cutter Blade w/ handle '18 Piece

Detergent Powder 409 12 doz
56 Detergent Soap Powder 1kg 22 pck

57 Develop toner 116 ( 165e) 1 unit
58 Dipper pc

59 Dishwashing liquid 500m1. 't2 bot
60 Dishwashing Paste 400G 't7 can

61 Disinfectant 14 9al.
62 Disinfectant spray 510G 2 bot
bJ Disinfectant 510G 1 Bot
64 Document Box 1201 (white) 2 rc
65 Document Box High Impact Resistant 7oL(white) 10 pc

66 Doormat Cotton 6 pc

o/ Double sided tape 1" roll
68 Double sided tape Foam 1' 3 roll
69 DTR 1OOS 33 pack
70 Dust Pan 2 pc

7'l Electrical tape big 1 roll
72 Expanded Folder lonq (GREEN) 174 pc

73 Expanded Long envelop (BROWN) 286 pc

74 External Hard Disk Drive 1TB 2 w
Fabric Conditioner 40 grams 11 doz.

to Fabric Conditioner 1000M1 16 bt
77 Floor Mop Foam (magic Mop) 12 pc

78 Floor mop HD 1 pc

79 Floor wax 9009 5 can
80 Folder Colored L pc

81 Folder long 14 pts(white) 630 pcs
Folder plastic long (Colored) 15 pc

83 Folder plastic long (Green) pc

84 Folder short 14pts (white) pc

Fumiture Polish 330m1 '16 bot
86 Furniture Polish 120m1 1 bot
87 le.baSe bag (medium) 36 pack
88 Garbage Bag (XL) 35 pck
89 Garbage bag L JJ pck
90 Garbage bag S pck
9'l Glass Cleaner spray 500m1 7 bot
92 Glue 24Og 12 bot.
o't qle 991 1309 21 bot
94 Highlighter (yellow, orange, green,pink) 32 pcs
95 Laid board Paper short 180 gsm 2 pck
96 Laid board Paper short 180 gsm (CREAM) 10 pck
97 Laid Paper long (CRECM) 15 rcK
98 Laid Paper long (white) 40 pck.
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llem
No.

ITEM & DESCRIPIION QIY
Unil of
lssue

UNII PRICE TOIAI.

99 Laminating Film- short 100s 1 ream
100 LED Bulb 25W 10 pcs

101 Liquid Erdser 5 Pc
102 Liquid Hand Soap 450m1 bot

l'lailing envelop ordinary long /20's'103 24 pck

104 Mailing envelop ordinary short 2 pck

105 Masking tape 1' 15 roll
106 Maskinq tape 2' roll
't07 Muriatic acid 2 9al
108 Packaging Tape 2" can

109 Paper clip (viny ) jumbo 48 box
'l 10 Paper clip (vinyl coated)small 17 box
'111 Paper Fastener (Ptastic) 39 Box

112 Pail Heavy Duty 10 pc

113 Paint Brush no. 2 1 pc

114 Paste 7 oz 1 pc

115 Pencil 1zlbox 5 box
't '16 Pencil Sharpener 24 pc

117 Pentel Pen (fine) black 2',| pc

118 Pentel pen Broad (black) 22 Piece

119 Pentel Pen Ink Renll black B bot
120 Photo Paper A4 (20pcs) 22 pck
121 Photo Paper Sticker 1 pck
122 Picture Frame short 3 pc

123 Plastic Bag (XL) 2 pck
124 Plastic Folder long Green 50 pc

125 Plastic long envelop transparent 1',12 pc

126 Printer Ink Refill ( 1210) Black bot
127 Puncher 5 Piece
128 Push Pin 2 box
129 Raincoat Jacket & Pants Large size 2 set
130 Record Book 300 leaves 18 pc

131 Record Book 500 (leaves) 51 Piece
a 1,) Record Book Juniot I tlz x 5 ll7 inch pc

IJJ Ring Binder # U2 t pcs

134 Ring Binder 1' Back 't1 pcs

135 Ring Binder 2" Black 6 pcs

136 RoomFreshcel 1809 22 can
Rubber Ereaser 14 pc

138 Rubberband (Big) 5 tox
Rubberband (small) 2 box

140 Rubber Stamp pc
Rubbing alcohol 13 gal

142 Rubbing alcohol 70olo solution 500m1 124 bot
143 Ruler Clear 4 pc

Sacks u2 pc

145 Scissor No. 8.5 19 pc
Sho€ lle long 225 parr

147 Sign Pen (BLUE) .5/.7 20 pc
148 Sign Pen (Black) .5i.7 188 pc
149 ;ign Pen ( GREEN).s/.7 50 pc.
150 5i9n Pen (Black .5mm pc.
15',1 Sign Pen (Black .5/.7 147 Pc

Sign Pen (8tUE) .5/.7 48 Pc

153 Sign Pen ( 1.0mm) 15 Pc

154 Sign Pen Black 1.0mm 65 pc
155 Spin Mop 3 bot.
156 Sponge w/ Scotdl brite 3 pc
157 Stamping Pad 2 pc
'158 Stamping Pad ink blue 2 bot
159 wire # 10-1M 3 box
'160 Staple Wire # 35 44 Box
'161 Staple Wire # 2616 1 Box
toz Staple Wire # 13 5 Box
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Item
No.

ITEM & DESCRIPTION QTY.
Unil of
lssue

UNII PRICE TOTAT

Staple Wire # 17 7 Box

164 Staple wire big for bulk docs (DL 390) 1 box
Staple wire for (DL 390) 1 box

166 Stapler # 35 with remover ( Heavy Duty) 20 Piece

4 pc't67 Steel tappe (7.5 M)

168 Steel Wool pc

169 sticker Paper long colored 3 pck

170 Sticlq Notes 3x4" 44 pad

171 Sticky Notes 3X5 10 pad

172 Sticlq Notes 76c101mm 2 pad
TN 116/118 1 BOT

174 Toilet bowl cleaner gal.

175 Toilet Bowl Cleaner 1 Ltr 26 bot
176 toilet brush 5 pc.

177 Toilet Brush V long handle 7 pcs

178 Toilet Paper 2ply 401 roll
't79 Toilet Pump 2 pc

180 Toner Cartridge Laset Jet MPF M72630 1 tub€
181 Trash Can W cover Medium) 1 pc

182 USB 32GB 7 pc

183 Vellum Board short (ream) 1 pck

184 whyteboard Pen (black) 16 pcs

185 Xerox Copier ink for HP Laser Jet MFP M436 dn 2 bot

Totol

-

-

-
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-

-
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Brond & Model :

Delivery Period :

Wononty :

Atter hoving corefully reod ond occept your Generol Condifions, l/We guote you on the ilem ol prices noled obove

Printed Nome ond Signolure

Tel. no./Cellphone no./ e-moil oddress

Dole
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