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Republic of the Philippines
Province of Bohol
LOCAL GOVERNMENT UNIT
CARMEN, BOHOL

INVITATION TO BID ~
(NO. 2025-030) i

PROCUREMENT OF OFFICE SUPPLIES FOR VARIOUS OFFICES FOR FIRST QUARTER
2025 @ LGU-CARMEN, BOHOL

1. The Local Government Unit of Carmen Bohol will be accepting bids for
the Procurement of Office Supplies for Various Offices for First Quarter 2025
@ LGU-Carmen, Bohol. The Approved Budget for the Contract (ABC) is
One Million Seven Thousand Nine Hundred Eighty-Nine Pesos and Fifty
Centavos Only (P1,007,989.50). Bids received in excess of the ABC shall be
automatically rejected at bid opening.

2. Delivery of Goods at Carmen, Bohol is required within twenty (20)
Calendar days upon receipt of the PURCHASE ORDER. Bidders should
have completed a contract similar to the project with a value of at least
50% of the ABC Within two years (Single Bid) from the date of the Pre bid
conference. The description of an eligible bidder is contained in the
bidding documents, particularly in section Il, Instruction to Bidders.

3. Bidding will be conducted through open competitive bidding
procedures using a non-discretionary “pass/fail” criteria as specified in the
Implementing Rules and Regulations (IRR) of Republic Act 9184, otherwise
known as the “Government Procurement Reform Act.”

4. Bidding is restricted to Filipino Citizen's/sole proprietorships, partnerships
or Organizations with at least seventy-five percent (75%) interest or
outstanding capital stock belonging to citizens of the Philippines.

5. Interested bidders may obtain further information from Ms. Dulce A. Anino,
BAC Secretariat Chairman, and Engr. Rita R. Francisco, BAC Chairman
and inspect the Bidding Documents at the given Address during offices
hours, 8:00 o’clock in the morning to 5:00 o’'clock in the afternoon.

6. A complete set of Bidding Documents may acquired by the Interested
Bidders from the given address and upon payment of a non-refundable
fee pursuant to the latest guidelines of GPPB in the amount of Five
Thousand Pesos Only (P5,000.00). It may also be downloaded free of
charge from the website Philippine Government Electronic Procurement
System (PHILGEPS) provided that Bidders who decided to participate
shall pay the non refundable fee for the Bidding documents not later than
the submission of their bids.



7. The schedule of activities is listed as follows:

ACTIVITIES SCHEDULE VENUE
Issuance of the March 11 to 31, 2025 Municipal Budget Office
Bidding Before the deadline of the LGU - Carmen, Bohol
Documents

submission of Bids.

Pre-Bidding March 18, 2025; 9:00 AM General Service Office

Conference LGU - Carmen, Bohol

Submission/ March 31, 2025; 9:00 AM General Service Office
Opening of Bids LGU - Carmen, Bohol

8. The Pre Bid Conference shall be open only to interested parties who have
purchased the Bidding Documents.

9. Late Bids shall not be accepted. All Bids must be accompanied by a
bidders Bond which shall include the Bid Securing Declaration or any of
the following Form:s:

Cash, Cashier Check, Manager Check and Bank Guarantee = 2% of the ABC
Surety Bond Callable upon demand = 5% of the ABC

10.The LGU-Carmen, Bohol BAC reserves the right to accept or reject any
bid, to annul the bidding process and reject all bids at any time prior to
contract award without  thereby incurring any liability to the
affected bidder or bidders.

For Further Information, Please refer to:

MS. DULCE A. ANINO-LAURON, DPA
BAC-Secretariat, Chairman

Mun. Budget Office

LGU-Carmen, Bohol

Tel. No. 038-525-9222

MR. DEXTER S. CHAN, CPA
BAC-Secretariat, Member
Mun. Acctng. Office
LGU-Carmen, Bohol
Tel. No. 038-525-9295

MS. MARIA KATHERINE JOY O. BARACAO
BAC-Secretariat, Member

Mun. Budget Office

LGU-Carmen, Bohol

Tel. No. 038-525-9222

o
ENGR. RiYA R. FRANCISCO
Municipal Engineer

Chairperson, Bids and Awards Committee




LGU- Carmen Boh‘ol . Project Reference Number
Name of the Procuring Entity Procurement of Office Supplies for Various

Offices for First Quarter 2025
Name of Project

Standard Form Number: SF-GOOD

Revised on: May 24, 2004 LGU-Carmen, Bohol
Location of the Project
Standard form Title: AN
REQUEST FOR QUOTATION #
ﬂ'?’lmg‘ ‘
Company Name Daters " vhagey

Quotation No.#!} V4
Address

Please quote your lowest price on item/s listed below, subject to the General Conditions on the last page, stating the
shortest time of delivery and submit your quotation duly signed by your representative not later than March 31, 2025 at
9:00 o'clock in the morning the return envelope.

ENGR. RYTA R. FRANCISCO
BAQX Chairman
Note: 1. ALL ENTRIES MUST BE TYPEWRITTEN.
2. DELIVERY PERIOD WITHIN CALENDAR DAYS.
3. WARRANTY SHALL BE FOR A PERIOD OF SIX (6) MONTHS FOR SUPPLIES AND MATERIALS ONE (1) YEAR FOR

EQUIPMENT, FROM DATE OF ACCEPTANCE BY THE PROCURING ENTITY.

4. PRICE VALIDITY SHALL BE FOR A PERIOD OF CALENDAR DAYS.

5. G-EPS REGISTRATION CERTIFICATE SHALL BE ATTACHED UPON SUBMISSION OF THE QOUTATION

6. BIDDERS SHALL SUBMIT ORIGINAL BROCHURES SHOWING CERTIFICATIONS OF THE PRODUCT BEING OFFERED

ttem ITEM & DESCRIPTION ary. | Unt o} ynim prICE TOTAL
No. Issue
1 Air Freshener Spray 320ml 34 bot
2 Air Freshener can 100g lemon,apple,orange 8 can
3 Air Freshener 10 bot
4 Air Freshener with deodorizer i pcs
5 Ballpen (red) 24 pcs
6 Ballpen (Black) 356 pcs
7 Ballpen (Blue) 142 pcs
8 Ballpen (GREEN) 19 pcs
9 Ballpen retractable ( Black) 35 pcs
10  |Ballpen retractable ( Blue & Black) 24 pcs
11 Bath Soap 90g 17 pcs
12 Battery (Heavy Duty AA, 4 batteries in a card) 33 card
13 Battery (Heavy Duty AAA, 4 batteries in a card) 29 card
14 [binder clip (large) 33 box
15  |Binder clip (medium) 63 box
16 Binder clip (small) 29 box
17 Board Paper long 104 pck
18  |Bohol Flag 2 pc
19 Bond Paper colored assorted long 1 ream
20 Bond Paper colored assorted short 1 ream
21 Bond Paper long s-20 512 ream
22 Bond Paper short sub. 20 316 ream
23 Bondpaper A3 2 ream
24 Bondpaper A4 S-20 117 ream
25 Book Binder 10 pc
26  |Book Binder 8cm x 38cm 3 pc
27  |Broom for cobweb 2 pc
28 Broom for cobweb (extendable) 3 pc
29 Broom 3M 2 pc
30 |Brooms ( lanot) 1 pc
31 Broom (soft lanot) brown 1 pc
32 Brooms ( lanot) 21 pc
33 Brooms (Tukog) 22 pc
34  |Brown envelop long 1114 pcs
35 Brown envelop short 187 pcs
36 Bulldog paper clip 11 pcs
37 Brush 2 pc
38 Calculator 8 pc
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ltem i
No. ITEM & DESCRIPTION QrY. l::le:f UNIT PRICE TOTAL
39 [Calculator HL-122TV 12 digits 2 pc
40 |Carbon Paper long blue plastofoil 4 box
41 |Carmen Flag 2 pc
42  |Cellophane Tape 1" 64 roll
43  |Cellophane tape 2" 17 roll
44 Cellophane Tape Dispenser 1" 2 pc
45  |Certificate Holder short 20 pc
46 |Clearbook long 3 pc
47  |Computer Mouse USB 2 pc
48  |Computer ink T6641 black 46 bot
49 Computer ink T6643 Magenta 17 bot
50 Computer Ink 003 black 107 bot
51 Computer Ink 003 C 26 bot
52 Computer Ink 003 M 26 bot
53 |Computer Ink 003 Y 26 bot
54 Computer Ink 673 light magenta 1 bot
55  |Computer Ink T663yellow 10 bot
56  |Computer ink T6642 Cyan 19 bot
57 |Computer ink T6644 yellow 7 bot
58 |Computer ink #790 magenta 1 bot
59 |Computer ink #790 yellow 1 bot
60 |Computer Mouse (USB) 2 pc
61 Computer Keyboard (USB) 1 pc
62 Computer Keyboard w/ Mouse (USB) 6 pc
63 Correction Pen 21 pc
64 |Correction Tape 20mtrs 193 pc
65 |CR Deodorizer 100g 12 pc
66 |Cutter Blade w/ handle 5 pc
67 Dater (month/date/Year) 1 pc
68 Detergent Powder 40g 28 doz
69  |Detergent Soap Powder 1kg 21 pck
70 _ |Detergent Soap Powder 500gm 4 pck
71 Develop toner 116 ( 165¢) 6 pc
72 Dipper 2 pc
73 Dishwashing liquid 250ml. 6 bot
74 |Dishwashing liquid 500ml. 7 bot
75 Dishwashing Paste 400G 51 pc
76  |Disinfectant 20 bot
77 Disinfectant SPRAY 510G 5 bot
78 Document Box 120L (white) 8 pc
79 Document Box High Impact Resistant 70L(white) 10 pc
80 |Doormat Cotton 14 pc
81 Doormat Plastic 5 pc
82 |Double sided tape 1" 33 roll
83 Double sided tape Foam 1" 6 roll
84 |DTR 100s 43 pack
85 |Dust Pan 12 pc
86 Duster 7 pc
87 Ribbon Cartridge for LQ 2190 3 box
88 Ribbon Cartridge for LQ 310 3 box
89 Ribbon Cartridge for LX 310 3 box
90 |Expanded Folder long (GREEN) 162 pcs
91 Expanded Folder long (Yellow 6 pcs
92 Expanded Long envelop (BROWN) 676 pcs
93 External Hard Disk Drive 1TB 2 pc
94  |External Hard Disk Drive 1TB 1 pc
95 Fabric Conditioner 40 grams 30 doz
96  |Fabric Conditioner 800ML 28 bot
97 Floormat 1 pc
98 Floor Mop Foam (magic Mop) 8 pc
99 Floor Mop Tornado (spin mop) 1 pc
100 |Floor mop w/ handle 8 pc
101 |Floor wax 900g 4 can
102 |Folder Colored Long 55 pc
103 |Folder Long (GREEN) 25 pc
104 |Folder Long (BROWN) 300 pc
105 |Folder long 14 pts(white) 1173 pc
106 _|Folder long 14 pts(white) 1 ‘pack
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No. ITEM & DESCRIPTION QTY. lssue UNIT PRICE TOTAL
107 |File Rack Organizer 4 divider (Plastic) 2 pcs
108 |Folder short 14pts (White) 155 pc
109  [Furniture Polish 330ml 3 bot
110  [Furniture Polish 160mi 5 bot
111 |Furniture Dust Polish 250mi 10 bot
112 |Flying insect killer spray 300mi 2 bot
113 |Garbage bag (medium) 29 pck
114 |Garbage Bag (XL) 32 pck
115 |Garbage bag Large 46 pck
116 |Garbage bag S 7 pck
117 |Glass Cleaner spray 500ml 20 bot
118 |Glass 12 pcs
119  |Glue 240g 12 bot
120 |Glue gel 130g 15 bot
121 |Glue Gun Big with on/off 1 pc
122 |Gun Tacker (Heavy Duty) 1 pc
123 |Gun Tacker Wire 1 box
124 |Hand Gloves Size 7 & 8 1 box
125 |Highlighter (yellow, orange, green,pink) 90 pcs
126 |Laid board Paper short 180 gsm 5 pck
127 |Laid Paper long (white) 60 pck
128 |Laminating Film- short 100s 1 box
129 |Laminating Film-long 100s 3 box
130 |LED Bulb 30W 10 pc
131 |Liquid Hand Soap 450ml 12 bot
132 |Mailing envelop ordinary long /10's 17 pack
133  |Mailing envelop ordinary long white 1 box
134 |Masking tape 1' 18 roll
135 |Masking tape 2' 14 roll
136 |Mechanical pencil (0.5) 3 pc
137  |[Mini Expanded Envelop 6.5"x9" (orange) 3 pcs
138 |Muriatic acid 6 gal
139  |Multi Insect killer 300ml 1 bot
140 |Paint Brush No.2 1 pc
141 |Packaging Tape 2" 20 roll
142  |Paper clip (vinyl coated) jumbo 76 box
143  |Paper clip (vinyl coated)small 50 box
144 |Paper Fastener (Plastic) 39 box
145 [Paper Tray 3layer (Plastic) 6 pc
146 |Pencil 12/box 7 box
147  |Pencil Sharpener 21 pc
148 |Pentel Pen (fine) black 43 pc
149 |Pentel Pen (fine) blue 5 pc
150 |Pentel Pen (fine) red 5 pc
151 |Pentel pen Broad (black) 32 pc
152 |Pentel Pen Ink Refill black 6 bot
153 |Photo Paper A4 (20pcs) 50 pack
154  |Photo Paper Sticker 1 pack
155 |Picture Frame A4 50 pc
156 |Picture Frame short 2 pc
157  |Plastic Door Mat 6 pc
158 |Plastic long envelop transparent 75 pc
159 |Plastic short envelop transparent 25 pc
160 _|Plastic folder long (green) 10 pc
161 |Plastic Drum 2 pc
162 |Plates 12 pc
163  |Printer Ink Refill ( L210) Black 5 bot
164  |Printer Ink Refill (L210) Cyan 2 bot
165 |Printer Ink Refill ( L210) magenta 2 bot
166 |Printer Ink Refill ( L210) yellow 2 bot
167 |Powder Soap 1Kl 3 pck
168 |Board Paper short 180gsm 150 pck
169 |Puncher (Heavy Duty) 13 pc
170  |Push Pin 4 box
171 |Record Book 300 leaves 21 pc
172 |Record Book 500 (leaves) 34 pc
173 |Record Book Junior 8 1/2 x 5 1/2 inch 5 pc
174  |Ring Binder # 1/2 12 pc




