
Republic of the Philippines
Province of Bohol

TOCAL GOVERNAAENT UNIT

CARMEN, BOHOT

INVITATION TO BID

(NO. 2025-030)

tl;n fi*

?
PROCUREMENT OF OFFICE SUPPTIES FOR VARIOUS OFFICES FOR FIRST QUARTER

2025 @ LGU.CARAAEN, BOHOL

l. The Locol Governmenl Unit of Cormen Bohol will be occepting bids for
the Procuremenl of Office Supplies for Vorious Offices for Firsl Quorler 2025
@ tcu-Cormen. Bohol. The Approved Budget for the Conkoct (ABC) is
One Million Seven Thousond Nine Hundred Elghty-Nine Pesos ond Fifty
Cenlovos Only (Pl,@7,989.50). Bids received in excess of the ABC sholl be
outomoticolly rejected of bid opening.

2. Delivery of Goods of Cormen, Bohol is required within twenty (20)
Colendor doys upon receipt of the PURCHASE ORDER. Bidders should
hove compleled o controct similor to the project with o volue of of leost
50% of the ABC Within two yeors (Single Bid) from the dote of the Pre bid
conference. The description of on eligible bidder is contoined in the
bidding documents, porticulorly in section ll, lnstruction to Bidders.

3. Bidding will be conducted through open competitive bidding
procedures using o non-discretionory "poss/foil" criterio os specified in the
lmplementing Rules ond Regulotions (lRR) of Republic Act 9184, otherwise
known os the "Governmenl Procurement Reform Act."

4. Bidding is restricted to Filipino Citizen's/sole proprietorships, portnerships
or Orgonizotions with of leost seventy-five percent (75%) interest or
outstonding copitol stock belonging to citizens of the Philippines.

5. lnterested bidders moy obtoin further informotion from Ms. Dulce A. Anino,
BAC Secretoriot Choirmon, ond Engr. Rito R. Froncisco, BAC Choirmon
ond inspect the Bidding Documents of the given Address during offices
hours, S:00 o'clock in the morning to 5:00 o'clock in the ofternoon.

6. A complete set of Bidding Documents moy ocquired by the lnlerested
Bidders from the given oddress ond upon poyment of o non-refundoble
fee pursuont to the lotest guidelines of GPPB in the omount of Five
Thousond Pesos Only (P5,000.00). lt moy olso be downlooded free of
chorge from the website Philippine Governmenl Electronic Procurement
System (PHILGEPS) provided thot Bidders who decided to porticipote
sholl poy the non refundoble fee for the Bidding documents not loter thon
the submission of their bids.



7. The schedule of octivities is listed os follows:

8. The Pre Bid Conference sholl be open only to interesled porlies who hove
purchosed the Bidding Documents.

9. Lote Bids sholl not be occepted. All Bids must be occomponied by o
bidders Bond which sholl include the Bid Securing Declorotion or ony of
the following Forms:

Cosh, Coshler Check, Monoger Check ond Bonk Guorontee = 27" of lhe ABC
Surety Eond Colloble upon demond = 57" ol the ABC

l0.The LGU-Cormen, Bohol BAC reserves the right to occept or reject ony
bid, to onnul the bidding process ond rejecl oll bids of ony time prior to
contrqct oword without thereby incurring ony liobility to the
offected bidder or bidders.

For Further lnformotion, Pleose refer to:

AAS. DULCE A. ANINO.IAURON, DPA
BAC-Secretoriot, C hoirmon
Mun. Budget Office
LGU-Cormen, Bohol
Tel. No. 038-525-?222

AAR. DEXTER S. CHAN, CPA
BAC-Secretoriot, Member
Mun. Acctng. Office
LGU-Cormen, Bohol
Tel. No. 038-525-9295

AAS. TAARIA KATHERINE JOY O. BARACAO
BAC-Secretoriot, Member
Mun. Budget Office
LGU-Cormen, Bohol
Tel. No. 038-525-9222

ENGR. ftNfll+-ANcrsco
Munidpol Engineer

Choirperson, Bids ond Awords Committee

ACTIVITIES SCHEDUTE VENUE

lssuonce of lhe
Bidding

Documents

Morch ll to 31,2025
Before the deodline of lhe

submission of Bids.

Municlpol Budget Office
LGU - Cormen, Bohol

Pre-Bidding
Conference

Morch 18,2025;9:00 AM Generol Service Office
LGU - Cormen, Bohol

Submission/
Opening of Bids

Morch 31,2025;9:00 AM Generol Service Office
LGU - Cormen, Bohol



tGU- Cormen. Bohol
Nome of the Procuring Entity

Projecl Reference Number
Procuremenl of Office Supplies for Vorious

Offices for Firsl Quorter 2025
Nome of Projecl

Stondord Form Number: SF-GOOD
Revised on: Moy 24,2@4 LGU-Cormen. Bohol

Locotion of the Project
Stondord form Title:

REQUEST FOR QUOTAIION

Compony Nome Dote:

Quolotion No.
Address

Pleose quote your lowest price on ilem/s lisled below, subjecl to the GenerolConditions on lhe lost poge, sloting the

shorlesl lime of delivery ond submit your quolotion duly signed by your representolive not loler thon Morch 31,2025 ot

9:00 o'clock in the morning the return envelope.

p?_^ln\
ENGR. f,WA R. TRANCISCO

gRb choirmon
Note: l. Att ENTRIES MUSI BE IYPEWRITIEN

2. DETIVERY PERIOD WITHIN CATENDAR DAYS.

3. UYARRANTY SHALL BE FOR A PERTOD OF SrX (6) MONTHS rOR SUPPLTES AND MATERIAIS ONE (l) YEAR FOR

EQUIPiAENI, TROM DAIE OT ACCEPTANCE BY THE PROCURING ENTITY.
4. PRICE VALIDIIY SHAtt BE TOR A PERIOD OF 

- 

CATENDAR DAYS.

5. G.EPS REGISTRAITON CERIIFICATE SHALI, BE ATTACHED UPON SUBMISSION OF IHE QOUTAIION
6. BIDDERS SHAtt SUBMII ORIGINAT BROCHURES SHOWING CERTIFICAIIONS OF IHE PRODUCT BEING OTFERED

llem
No.

ITETIA & DESCRIPTION QIY
Unll of
lssue

UNIT PRICE TOTAL

1 Freshener 320m1 u bot
2 can 1 8 can
3 Air Freshener 10 bot
4 Air Freshener with deodorizer 7 pcs

5 Ballpen (red) 24 pcs

6 Ballpen (Black) 356 pcs

7 142 pcs

I Ballpen t 19 pcs

I Ballpen retractable ( Black) 35 pcs

10 retractable Blue 24 pcs

11 17 pcs

12 Batterv (Heaw Dutv AA, 4 batteries in a card) 33 card
13 Batterv (Heaw Dutv AAA, 4 batteries in a card) 29 card
14 binder clip (large) 33 box
15 Binder cli p medrum 63 box
16 ip 29 box
17 Board Paper long 104 pck

18 ag 2 pc

19 1 ream
20 1 ream
21 Bond Paper lonq s-20 512 ream
22 Bond Paper short sub. 20 316 ream
23 A3 2 ream
24 117 ream
25 Book Binder 10 pc
26 Book Binder 8cm x 38cm 3 pc

27 Broom for cobweb 2 pc
28 Broom for cobweb t extendable) 3 pc
29 Broom 3M 2 pc
30 Brooms ( lanot) 1 pc
31 Broom (soft lanot) brown 1 pc
32 Brooms ( lanot) 21 pc
33 Brooms (Tukog) 22 pc
34 1114 pcs
35 Brown envelop short 187 pcs
36 Bulldoq paper clip 11 pcs

37 Brush 2 pc
38 Calculator 8 pc

llnly*

Balloen (



llem
No.

ITEM & DESCRIPIION QIY
Unit of
lssue

UNIT PRTCE IOTAT

39 Calculator HL-122'|V 12 digits 2 pc
40 >lastofoil 4 box
41 2 pc
42 )ellophane Tape 1" 64 roll
43 't7 roll
M 1 2 pc
45 Certificate Holder short 20 pc
46 3 pc
47 lomputer Mouse USB 2 pc

48 Computer ink T6641 black 46 bot
49 enta 17 bot
50 )omputer lnk 003 black 107 bot
51 Computer lnk 003 C 26 bot
52 omputer lnk 003 M 26 bot
53 lomputer lnk 003 Y 26 bot
v 1 bot
55 Computer lnk T663yellow 10 bot
56 yan 19 bot
57 7 bot
58 )omputer ink #790 magenta 1 bot
59 1 bot
60 2 pc

61 1 pc

62 Computer Keyboard w/ Mouse (USB) o pc

63 Correction Pen 21 pc

64 Correction Tape 2Omtrs 193 pc

65 CR Deodorizer 100q 12 pc

66 Cutter Blade M handle 5 pc

67 1 pc

68 Deterqent Powder 409 28 doz
bv )eterqent Soao Powder 1kq 21 pck

70 )eterqent Soap Powder 5009m 4 pck

71 toner 116 1 6 pc
72 DiPPer 2 pc

73 Dishwashing liquid 250m1. 6 bot
74 7 bot
75 51 pc

76 Disinfectant 20 bot
77 Disinfectant SPRAY 51 0G 5 bot
78 Document Box 120L I 8 pc

79 10 pc

80 Doormat Cotton 14 pc

81 Doormat Plastic 4 pc

82 Double sided tape 1" 33 roll
83 Double sided tape Foam 1" 6 roll
84 DTR 100s 43 pack

85 Dust Pan 12 pc

86 Duster 7 pc
87 3 box
88 3 box
89 Ribbon Cartrid 3 box
90 162 pcs
91

'Yellow b pcs
92 tsROWN 676 pcs

93 ExternalHard Disk Drive 1TB 2 pc
94 External Hard Disk Drive 1TB 1 pc
95 Fabric Conditioner 40 grams 30 doz
96 Fabric Conditioner 800ML 28 bot
97 Floormat 1 pc
98 I pc
99 1 pc
100 Floor mop w/ handle 8 pc
101 Floor wax 9009 4 can
102 Folder Colored Long 55 Pc
103 Folder Long t \,r\EEI\ 25 pc
104 Folder Long t BROWN 300 pc
105 1173 pc
106 1 pack

Computer Mouse (USE

Dater (month/datefYear

e)

Dishwashino liquid 50( ml.

rite)

Expanded Folder long
Expanded Folder lonq

Folder lono 14 ots(wh e)
Folder lono 14 ots(wh e)



!lem
No.

ITEM & DESCRIPIION QIY
Unit of
lssue

UNIT PRICE TOTAT

107 4 Plastic) 2 pcs
108 older short 1 155 pc
109 Furniture Polish 330m1 3 bot
110 Furniture Polish 160m1 5 bot
111 Furniture Dust Polish 250m1 10 bot
112 2 bot
113 iarbage bag (medium) 29 pck
114 Garbage Bag (XL) 32 pck
115 Garbage bag Large 46 pck
116 7 pck
117 Glass Cleaner spray 500m1 20 bot
118 Glass 12 pcs

119 12 bot
120 15 bot
121 Glue Gun Big with on/off 1 pc

122 1 pc

123 Gun Tacker Wire 1 box
124 Hand Gloves Size 7 & 8 1 box
125 Highlighter t 90 pcs

126 5 pck

127 Laid 60 pck
128 Laminatinq Film- short 100s 1 box
129 Laminating Film-long 1 00s 3 box
130 LED Bulb 30W 10 pc

131 12 bot
132 ong /10's 17 pack

133 ong white 1 box
134 18 roll
135 Maskinq tape2' 14 roll
136 Mechanical pencil (0.5) 3 pc

137 3 pcs

138 Muriatic acid 6 gal

139 Multi lnsect killer 300m1 1 bot
140 Paint Brush No.2 1 pc

141 20 roll
142 Paper clip r umbo 76 box
143 Paper clip r rsmall 50 box
144 Paper Fastener (Plastic) 39 box
145 6 pc

146 Pencil 12lbox 7 box
147 21 pc

148 Pentel Pen (fine) black 43 pc

149 blue 5 pc
150 )red 5 pc
151 Pentel pen Broad (black) 32 pc

152 Pentel Pen lnk Refill black 6 bot
153 50 pack

1il 1 pack
155 Picture Frame A4 50 pc
156 Picture Frame short 2 pc
157 Plastic Door Mat 6 pc
158 75 pc
159 op transparent 25 pc
160 Plastic folder long (green) 10 pc
161 Plastic Drum 2 pc
162 Plates 12 pc
163 Printer lnk Refill L210 Black 5 bot
164 Printer lnk Refill L210 cyan 2 bot
165 Printer lnk Refill ( L210) magenta 2 bot
166 Printer lnk Refill 1210 ,ellow 2 bot
167 3 pck
168 1 150 pck
169 Puncher 13 pc
170 Push Pin 4 box
171 Record Book 300leaves 21 pc
172 Record Book 500 leaves' 34 pc
173 Record Book Junior 8 1 x 5 pc
174 # 12 pc

Glue 24r o

Packao

o)

Iarpener

aoer Sticl ier

tutv)


